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No.  8 
(REVISED) 

ISSUED  FEBRUARY  15,  1922 
(Supersedes  Price  List  No.  7) 


Price  List  of  Printed 
Forms  and  Electrotypes 
used  in  the  Standard 
Cost  Finding  System. 

Also  various  other  blanks  and  sup¬ 
plies  carried  by  the  organization  for 
members  and  other  printers. 

The  forms  recommended  by  the 
American  Printers’  Cost  Commis¬ 
sion  to  be  used  with  the  Standard 
Cost  Finding  System  are  carried  in 
stock  at  the  headquarters  of  the 
United  Typothetae  of  America. 


Send  remittances  with  order 

United  Typothetae  of  America 

608  South  Dearborn  Street 
CHICAGO  ::  ILLINOIS 


Revised  Price  List  No.  8 — February  15,  1922 


Forms  and  Electrotypes  used  in  Standard  Cost  Finding  System 

Supersedes  Price  List  No.  7 

ALL  PRICES  HEREON  ARE  “LIST’'  EXCEPT  WHERE  MARKED  “NET” 

50%  DISCOUNT  FROM  ALL  “LIST”  PRICES  ALLOWED  TO  U.  T.  A.  MEMBERS 


POSTAGE  EXTRA 


FORM  NO.  DESCRIPTION 

25 

50 

100 

500 

1000 

ELECTROTYPES 
Front  Back  Set 

1 

Instruction  Envelope . 

$1.90 

$3.00 

$5.30 

$23.50 

$46 . 30 

$13.50 

1TC 

Trade  Composition  Instruction  Envelope . 

1.90 

3.00 

5.30 

23.50 

46 . 30 

13.50 

2 

Individual  Order  Summary . 

1.00 

1.40 

2.20 

8.40 

16.10 

13.50 

$12.90 

$26 . 40 

2TC 

Trade  Composition  Individual  Order  Summary . 

1.00 

1.40 

2.20 

8.40 

16.10 

13.50 

12.90 

26.40 

2N 

Newspaper  Individual  Order  Summary . 

1.00 

1.40 

2.20 

8.40 

16.10 

13.50 

12.90 

26.40 

3 

Composition  Daily  Hand  Work  Report . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16.50 

4 

Machine  Composition  Daily  Report . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16.50 

5 

Monotype  Keyboard  Daily  Report . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16.50 

6 

Monotype  Caster  Daily  Record . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16.50 

7 

Press  Daily  Record . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16.50 

8 

Cutter  Daily  Report . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16 . 50 

9 

Folding  Machine  Daily  Record . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16.50 

10 

Ruling  Machine  Daily  Record . 

1.00 

1.30 

1  .90 

6.60 

12.60 

11.70 

4.80 

16.50 

11 

Bindery  Daily  Hand  Report . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16.50 

12 

Combination  Daily  Time  Report . 

1.00 

1.40 

2.10 

8.25 

15.80 

13.80 

9.40 

23.20 

13 

Employe’s  Daily  Pay  Roll . 

.90 

1.00 

1.40 

4.25 

7.90 

8.35 

14 

Weekly  Pay  Roll  Sheet . 

1.10 

1.75 

2.30 

8.65 

16.60 

14.45 

14.45 

28.90 

15 

Monthly  Individual  Pay  Roll  Record . 

1.00 

1.40 

1.90 

7.25 

13.75 

14.25 

16 

Monthly  Report  of  Hand  Departments . 

1.00 

1.40 

2.10 

8.25 

15.75 

14.10 

17 

Monthly  Record  of  Machine  Departments . 

1.00 

1.40 

2.10 

8.25 

15.75 

14.10 

18 

Yearly  Record  of  Costs  and  Production . 

1.00 

1.40 

2.15 

8.25 

15.35 

12.10 

19 

Perpetual  Stock  Inventory  Record . 

1.10 

1.60 

2.50 

9.90 

19.15 

13.60 

13.60 

27.20 

9IIS 

(Small)  Summary  Dept.  Costs  for  Month  (11  Cols.) .... 

2.75 

4.90 

8.75 

41.30 

81.80 

35.00 

9HL 

(Large)  Summary  Dept.  Costs  for  Month  (19  Cols.) .... 

2.90 

5.15 

9.70 

45 . 50 

90.40 

47 . 10 

9HN 

(Newspaper)  Summary  Dept.  Costs  for  Month  (10  Cols.)  . 

.2.90 

5.00 

9.40 

44.40 

88 . 15 

36.40 

LOCAL 

COST  BUREAU  FORMS 

J 

Yearly  and  Monthly  Schedule  of  Fixed  Charges . 

2.15 

3.50 

6.30 

28.80 

56 . 90 

16.70 

MAR  Monthly  Analytical  Report . 

2.00 

3.40 

6.00 

27.25 

51.90 

23 . 80 

MCI 

Monthly  Cost  Information . 

2.00 

3.25 

5.75 

27.90 

51.00 

24.70 

9HB 

Summary  of  Dept.  Costs  for  Month  (Colors  in  triplicate) 

for  Burrough’s  Machine  (8  Columns) . Sets 

4.00 

7.30 

13.15 

62.90 

125.15 

29.60 

9HB 

Summary  of  Dept.  Costs  for  Month  Continuation  Sheets 

(Colors  in  triplicate)  for  Burrough’s  Machine  (15  Cols.)Sets  4 . 00 

7.30 

13.15 

62.90 

125.15 

11.40 

9HL 

Summary  of  Dept.  Costs  lor  Month  for  1’encil  While  in 

Triplicate  (19  Columns.)  25  Sets  to  pad . Sets 

5.00 

9.25 

17.90 

86.75 

172 . 80 

39.60 

9HS 

Summary  of  Dept.  Costs  for  Month  for  Pencil  White  in 

Triplicate  (11  Columns)  25  sets  to  pad . Sets 

4.55 

8.50 

16.40 

79.50 

158.40 

MISCELLANEOUS  FORMS 

22 

Equipment  Inventory . 

1.40 

2.00 

3.40 

14.30 

27.90 

23 

Composition  Layout  Sheets . 

1.60 

2.60 

4.60 

20.60 

40 . 50 

15.90 

(Pica  Section) 

27 

Standard  Proposal  Blanks . 

1.60 

2.50 

4.80 

19.80 

36.90 

29 

Standard  Estimate  Form . 

1.40 

2.00 

3.35 

14.00 

27.25 

16.40 

16.40 

32.80 

A 

Cash  Journal  and  Purchase  Register . •.  .  .  . 

5.75 

10.90 

51.90 

102.75 

12.90 

13.90 

26.80 

S&A-2 

Weekly  Report  of  Services  . 

2.00 

3.30 

5.90 

21.60 

41.50 

13.30 

S&A-4 

Membership  Index  Card . . 

1 .75 

2.90 

4.90 

21.80 

42  90 

COST  SYSTEM  HELPS 


Complete  Set  Cost  Forms,  Including  Treatise . Each  $2.00 

Complete  Set  Cost  Forms  Trade  Comp..  Inc.  Treatise  Each  2  00 
Complete  Set  Cost  Forms  Newspaper,  Inc.  Treatise .. Each  2.00 

Cost  System  Treatise . Net  .25 

Clock  Dials  7"  Diameter . Each  .30 

Clock  Dials  9"  Diameter . Each  .30 

Clock  Dials  11"  Diameter . Each  .30 


Clock  Dials  13  Diameter . Each  $  .30 

MISCELLANEOUS  MERCHANDISE 

Ben  Franklin  Portrait  (For  Framing)  . Net  2.00 

Code  of  Ethics  (For  Framing)  . Net  1.00 

Sick  Print  Shop  . Net  .50 

24 inch  Bust  of  Ben  Franklin  . Net  20.00 


U.  T.  A.  EMBLEMS 

Following  prices  are  NET 


No.  1.  5  inch,  two-color  cut . Set  $1.50 

No.  2.  4  inch  size,  two-color  cut . Set  4.00 

No.  3.  3 XA  inch  size,  two-color  cut . Set  3.50 

No.  4.  3  inch  size,  two-color  cut . Set  3.00 

No.  5.  2 Yi  inch  size,  two-color  cut . Set  2.50 

No.  6.  2  inch  size,  two-color  cut . Set  2.25 

No.  7.  1H  inch  size, two-color  cut . Set  2.00 

No.  8.  1  inch  size,  two-color  cut . Set  1.50 

No.8)^  %  inch  size  two-color  cut . Set  1 .25 


No.  9  %  inch  size  two  color  cut . Set  .50 

(1  set  of  No.  9  gratis  with  membership) 

CANADIAN  EMBLEMS 

No.  7C  I  Yi  inch,  two-color  cut  . Set  2.00 

No.  8C  1  inch  two-color  cut  . Set  1 . 50 

No  9C  Y%  inch  two-color  cut  . Set  .50 

(1  set  of  No.  9C  gratis  with  membership) 


Flange  Signs  (Metal  Per  Agreement) . 

Window  Signs  (Transfer) . 

U.  T.  A.  Buttons  (Oxidized  Silver  or  Goldplated) 


Net  1 . 50 
Net  .50 
Net  .50 


Digitized  by  the  Internet  Archive 
in  2019  with  funding  from 

University  of  Illinois  Urbana-Champaign  Alternates 


https://archive.org/details/treatiseonpractiOOunit 


PRICE  LIST 
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(REVISED) 

ISSUED  FEBRUARY  15,  1922  » 

(Supersedes  Price  List  No.  7) 


Price  List  of  Printed 
Forms  and  Electrotypes 
used  in  the  Standard 
Cost  Finding  System. 

Also  various  other  blanks  and  sup¬ 
plies  carried  by  the  organization  for 
members  and  other  printers. 

The  forms  recommended  by  the 
American  Printers’  Cost  Commis¬ 
sion  to  be  used  with  the  Standard 
Cost  Finding  System  are  carried  in 
stock  at  the  headquarters  of  the 
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Send  remittances  with  order 

United  Typothetae  of  America 

608  South  Dearborn  Street 
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Revised  Price  List  No.  8 — February  15,  1922 

Forms  and  Electrotypes  used  in  Standard  Cost  Finding  System 

Supersedes  Price  List  No.  7 

ALL  PRICES  HEREON  ARE  “LIST”  EXCEPT  WHERE  MARKED  “NET” 

50%  DISCOUNT  FROM  ALL  “LIST”  PRICES  ALLOWED  TO  U.  T.  A.  MEMBERS 

POSTAGE  EXTRA 


FORM  NO.  DESCRIPTION 

25 

50 

100 

500 

1000 

ELECTROTYPES 
Front  Back  Set 

1 

Instruction  Envelope . 

$1.90 

$3.00 

$5.30 

$23.50 

$46.30 

$13.50 

1TC 

Trade  Composition  Instruction  Envelope . 

1.90 

3.00 

5.30 

23.50 

46.30 

13.50 

2 

Individual  Order  Summary . . 

1.00 

1.40 

2.20 

8.40 

16.10 

13.50 

$12.90 

$26.40 

2TC 

Trade  Composition  Individual  Order  Summary! . 

1.00 

1.40 

2.20 

8.40 

16.10 

13.50 

12.90 

26.40 

2N 

Newspaper  Individual  Order  Summary . . 

1.00 

1.40 

2.20 

8.40 

16.10 

13.50 

12.90 

26.40 

3 

Composition  Daily  Hand  Work  Report . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16.50 

4 

Machine  Composition  Daily  Report . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16.50 

5 

Monotype  Keyboard  Daily  Report . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16.50 

6 

Monotype  Caster  Daily  Record . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16.50 

7 

Press  Daily  Record . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16.50 

8 

Cutter  Daily  Report . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16.50 

9 

Folding  Machine  Daily  Record . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16.50 

10 

Ruling  Machine  Daily  Record . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16.50 

11 

Bindery  Daily  Hand  Report . : . 

1.00 

1.30 

1.90 

6.60 

12.60 

11.70 

4.80 

16.50 

12 

Combination  Daily  Time  Report . 

1.00 

1.40 

2.10 

8.25 

15.80 

13.80 

9.40 

23.20 

13 

Employe’s  Daily  Pay  Roll . 

.90 

1.00 

1.40 

4.25 

7.90 

8.35 

14 

Weekly  Pay  Roll  Sheet . 

1.10 

1.75 

2.30 

8.65 

16.60 

14.45 

14.45 

28.90 

15 

Monthly  Individual  Pay  Roll  Record . 

1.00 

1.40 

1.90 

7.25 

13.75 

14.25 

16 

Monthly  Report  of  Hand  Departments . 

1.00 

1.40 

2.10 

8.25 

15.75 

14.10 

17 

Monthly  Record  of  Machine  Departments . 

1.00 

1.40 

2.10 

8.25 

15.75 

14.10 

18 

Yearly  Record  of  Costs  and  Production . ), . 

1.00 

1.40 

2.15 

8.25 

15.35 

12.10 

19 

Perpetual  Stock  Inventory  Record . 

1.10 

1.60 

2.50 

9.90 

19.15 

13.60 

13.60 

27.20 

9HS 

(Small)  Summary  Dept.  Costs  for  Month  (11  Cols.) .... 

2.75 

4.90 

8.75 

41.30 

81.80 

35 . 00 

9I1L 

(Large)  Summary  Dept.  Costs  for  Month  (19  Cols.) .... 

2.90 

5.15 

9.70 

45 . 50 

90 . 40 

47.10 

9HN 

(Newspaper)  Summary  Dept.  Costs  for  Month  (10  Cols.) . 

.2.90 

5.00 

9.40 

44.40 

88.15 

36.40 

LOCAL  COST  BUREAU  FORMS 

J 

Yearly  and  Monthly  Schedule  of  Fixed  Charges . 

2.15 

3.50 

6.30 

28.80 

56.90 

16.70 

MAR  Monthly  Analytical  Report . 

2.00 

3.40 

6.00 

27.25 

51  90 

23.80 

MCI 

Monthly  Cost  Information . 

2.00 

3.25 

5.75 

27.90 

51.00 

24.70 

9HB 

Summary  of  Dept.  Costs  for  Month  (Colors  in  triplicate) 

for  Burrough’s  Machine  (8  Columns) . Sets 

4.00 

7.30 

13.15 

62.90 

125.15 

29.60 

9HB 

Summary  of  Dept.  Costs  for  Month  Continuation  Sheets 

(Colors  in  triplicate)  for  Burrough’s  Machine  (15  Cols. )Sets  4.00 

7.30 

13.15 

62.90 

125.15 

11.40 

9I1L 

Summary  of  Dept.  Costs  for  Month  for  Pencil  White  in 

Triplicate  119  Columns.)  25  Sets  to  pad . Sets 

5.00 

9.25 

17.90 

86.75 

172.80 

39.60 

9HS 

Summary  of  Dept.  Costs  for  Month  for  Pencil  White  in 

Triplicate  (11  Columns)  25  sets  to  pad . Sets 

4.55 

8.50 

16.40 

79.50 

158.40 

MISCELLANEOUS  FORMS 

22 

Equipment  Inventory . 

1.40 

2.00 

3.40 

14.30 

27.90 

23 

Composition  Layout  Sheets . 

1.60 

2.60 

4.60 

20.60 

40 . 50 

15.90 

(Pica  Section) 

27 

Standard  Proposal  Blanks . . 

1.60 

2.50 

4.80 

19.80 

36.90 

29 

Standard  Estimate  Form . 

1.40 

2.00 

3.35 

14.00 

27.25 

16.40 

16.40 

32.80 

A 

Cash  Journal  and  Purchase  Register . . 

5.75 

10.90 

51.90 

102.75 

12.90 

13.90 

26.80 

S&A-2 

Weekly  Report  of  Services  . 

2.00 

3.30 

5.90 

21.60 

41 . 50 

13.30 

S&A-4 

Membership  Index  Card . • . . 

1.75 

2.90 

4.90 

21.80 

42.90 

COST  SYSTEM  HELPS 


Complete  Set  Cost  Forms,  Including  Treatise . .  .  .Each  $2.00 

Complete  Set  Cost  Forms  Trade  Comp.,  Inc.  Treatise  Each  2 . 00 
Complete  Set  Cost  Forms  Newspaper,  Inc.  Treatise.  .Each  2.00 

Cost  System  Treatise . Net  .25 

Clock  Dials  7"  Diameter . Each  .30 

Clock  Dials  9"  Diameter . Each  .30 

Clock  Dials  11"  Diameter . Each  .30 


Clock  Dials  13  Diameter . Each  $  .30 

MISCELLANEOUS  MERCHANDISE 

Ben  Franklin  Portrait  (For  Framing)  . Net  2.00 

Code  of  Ethics  (For  Framing)  . Net  1.00 

Sick  Print  Shop  . Net  .50 

24 inch  Bust  of  Ben  Franklin  . Net  20.00 


U.  T.  A.  EMBLEMS 

Following  prices  are  NET 


No.  1.  5  inch,  two-color  cut . Set  $4.50 

No.  2.  4  inch  size,  two-color  cut . Set  4.00 

No.  3.  3)4  inch  size,  two-color  cut . Set  3.50 

No.  4.  3  inch  size,  two-color  cut . Set  3.00 

No.  5.  2)4  inch  size,  two-color  cut . .Set  2.50 

No.  6.  2  inch  size,  two-color  cut . .Set  2.25 

No.  7.  1)4  inch  size, two-color  cut . Set  2.00 

No.  8.  1  inch  size,  two-color  cut . Set  1.50 

No.8)4  M  inch  size  two-color  cut . Set  1 .25 


No.  9  inch  size  two  color  cut . Set  .  50 

(1  set  of  No.  9  gratis  with  membership) 

CANADIAN  EMBLEMS 

No.  7C  1  )4  inch,  two-color  cut  .  . . . Set  2 . 00 

No.  8C  1  inch  two-color  cut  . Set  1.50 

No  9C  %  inch  two-color  cut  . Set  .50 

(1  set  of  No.  9C  gratis  with  membership) 


Net  1 . 50 
Net  .50 
Net  .50 


Flange  Sifps  (Metal  Per  Agreement) . 

Window  Signs  (Transfer) . 

U.  T.  A.  Buttons  (Oxidized  Silver  or  Goldplated) 
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Name 


EMPLOYE’S  DAILY  PAY  ROLL 

FOR  TIME  WORKED  ON  MACHINES 


65?, 


{Pressman 
Feeder 
Machineman 
Helper 


Date _ _ _ 19 _  Clock  No. 

Worked  today,  as  shown  below 


DEPARTMENT 

Press  No. 

Machine 

No. 

Time 

Commenced 

Time 

Finished 

For  Office  Use 

Hrs. 

Units 

Hrs. 

Units 

TOTAL  HOURS 

NOTE. — This  Daily  Pay  Roll  report  must  be  filled  out  by  each  employe  recording:  the  time  worked 
on  each  machine  in  addition  to  the  Machine  Daily  Record.  Time  shown  hereon  MUST  agree  with 
clock  register,  and  wages  are  computed  accordingly.  Take  new  sheet  for  overtime,  and  have  it 
marked  "overtime”  by  foreman. 
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COMPOSING  ROOM  —  HAND  WORK 
Kind,  of  Work  (Indicate  by  Number) 
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Kind  of  Work  (Indicate  by  Number) 
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RULING  MACHINE 
Kind  of  Work  (Indicate  by  Number) 
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STANDARD 

Cost  Finding 
System 

Form  2-T.C. 


657 

J°b  No — r 


For_ 


Sup 


Description  _ 


COMPOSING-HAND  WORK 

MACHINE  COMP.  (Slug  Casting) 

MONOTYPE  KEYBOARD 

Emp. 

No. 

Date 

Comp. 

Office 

Corr. 

Make 

Up 

Lock 

Up 

Alter¬ 

ations 

Miscl. 

Emp. 

No. 

Date 

Run¬ 

ning 

Office 

Corr. 

Alter¬ 

ations 

Miscl. 

Ems 

Emp. 

No. 

Date 

Run¬ 

ning 

Office 

Corr. 

Alter¬ 

ations 

Miscl. 

Ems 

— 

— 

— 

— 

. 

_ 

MONOTYPE  CASTER 

Mch, 

No. 

Date 

Run¬ 

ning 

Office 

Corr. 

Alter¬ 

ations 

Miscl. 

Ems 

• 

MAC 

rllNE* 

V 

— 

— 

MACHINE 

Emp. 

No. 

Date 

Running 

Office 

Corr. 

Alter¬ 

ations 

Miscl. 

Ems 

_ 

*  Enter  name  of  such  P/achine,  with  proper  headings  as  required. 


Standard 
Cost  Finding 
System 

Form  2-T.C. 


Description 


Previous  No, 


Trade;  Composition  Individual  Order  Summary 

_ No _ 

_ Date  Entered _ 

_ Customer’s  No _ 

_ Date  Billed _ _ Amount _ 


1 

PROOF-READING 

SUMMARY 

Emp. 

No. 

Date 

Time 

Materials 

Itemized 

Cost 

Cost  to 
Post  * 

Itemized 
Selling  Price 

Sell  to 

Post  * 

1 

Metal 

Boxes 

Other  Material 

Total  Materials 

LABOR  AND  OVERHEAD 

Composing-Hand  Work  Hrs.  @ 

Alterations  “  “ 

Make-Up  “  “ 

Lock-Up  u 

NOTE:  Proof-reading  time  to 
be  kept  when  Business  requires 
separate  Department. 

Office  Corr.  “  “ 

Mach.  Comp.  (Slug  Casting)  “  “ 

MEMO.  OF  CHARGE 

Alterations 

Ems  pt.  @ 

Ems  pt.  @ 

Monotype  Keyboard  “  “ 

Ems  pt.  @ 

Ems  pt.  @ 

Monotype  Caster  “  “ 

Alterations  “  “ 

* 

Pages  Lock-Up (® 

Proof-reading  “  “ 

Pages  Make-Up@ 

Machine  “  “ 

Alterations  @ 

Machine  “  “ 

Electros  @ 

Overtime  “  “ 

Overtime  “  “ 

Boxes  @ 

Charge  Without  Metal 

COST  COMPLETED  WORK 

Metal  lbs.  @ 

SELLING  % 

Billed  Price 

TOTAL  COST 

_ 

BILLED  PRICE 

1 

*To  be  used  when  interlocked  with  U.  I  .  A.  Standard  Accounting  System. 


INDIVIDUAL  ORDER  SUMMARY 

For _ Order  No. 

Description _ Date  Entered 

_ _ Customer’s  No. 

Previous  No - Date  Billed _ Amount 


Bindery 

SUMMARY 

Emp. 

No. 

Date 

Kind 

Work 

Time 

Materials 

Itemized 

Cost 

Cost  to 
Post  * 

Estimated 
or  Itemized 
Selling  Price 

Sell  to 

Post  * 

Paper: 

Bindery  Materials: 

Ink: 

Miscl.  Purchases: 

Total  Materials 

Cost  Handling  % 

Total  Materials  and  Handling 

LABOR  AND  OVERHEAD 

Composing  -  Hand  Work  Hrs.  ® 

Alterations  “  “ 

Machine  Composition 

Machine  Composition 

Alterations  “  “ 

Job  Press  “  “ 

Cylinder  Press  “  “ 

O  u  u 

Press 

Cutting  Machine  “  “ 

Machine  “  “ 

Bindery  C,  Girls  Small  Machs. 

Bindery  D,  Girls  Hand  Work  “  “ 

Overtime  “  “ 

Overtime  “  “ 

Overtime  “ 

« 

COST  COMPLETED  WORK 

— 

SELLING  % 

TOTAL  COST 

BILLED  PRICE 

] 

- j 

Standard 
Cost  Finding 
System 

Form  2 


*  To  be  used  when  interlocked  with  U.T.A.  Standard  Accounting  System. 


U.T.A.  5000— Nov.  28  1922. 


Standard 
Cost  Finding 

SYSTEM 

Form  2 


Job  No, 


Description_ 


For 


COMPOSING  HAND  WORK 

Press 

CUTTING 

Emp. 

No. 

Date 

Comp. 

Office 

Corr. 

Make 

Up 

Lock 

Up 

Alter¬ 

ations 

Miscl. 

Press 

No. 

Date 

Make 

Ready 

Run¬ 

ning 

Miscl. 

Impressions 

Emp. 

No. 

Date 

Kind 

Work 

Time 

Bind 

^ry 

Press 

Press 

MACHINE  COMPOSITION 

Emp. 

No. 

Date 

Running 

Office 

Corr. 

Alter¬ 

ations 

Miscl. 

Ems 

Bind 

ery 

Machine 

Mch. 

No. 

Date 

Setting 

Run¬ 

ning 

Miscl. 

Sheets 

PERPETUAL  STOCK  INVENTORY  RECORD 

A  Convenient  Form  for  Recording  Stock  Purchased,  Used  and  on  Hand.  Keep  Separate  Sheet  for  Each  Kind  of  Stock. 
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Yearly  Record  of  Costs  and  Production 


Standard 
Cost  Findino 
System 

Form  18 


Department. 


COSTS 


Year 


MONTH 

T  Otal 

Department 

Cost 

Chargeable 

Hours 

Wage 

Cost  Per 
Chargeable 
Hour 

Factory 
Cost  Per 
Chargeable 
Hour 

Commercial 
Cost  Per 
Chargeable 
Hour 

Total  Cost 
Per 

Chargeable 

Hour 

Average 
Factory 
Hour  Cost 
for  Preced¬ 
ing  12  Mos. 

Average 
Hour  Cost 
for 

Preceding 

12  Mos. 

PerCent. 

Prod. 

Regular 

Time 

PerCent. 

Prod. 

Over¬ 

time 

January 

February 

March 

April 

May 

June 

July 

• 

August 

September 

October 

November 

December 

PRODUCTION 


MONTH 

Total 

Product 

Average  Product 
Per 

Running  Hour* 

Factory  Cost 
Per 

1,000  Units 

Total  Cost  Per 
1,000  Units 

Average  Factory 
Cost  Per  1,000 
Units  for  Preced¬ 
ing  12  Months* 

Average  Cost 
Per  1,000  Units 
for  Preceding 

12  Months* 

January 

February 

March 

April 

May 

June 

July 

August 

September 

October 

November 

December 

REMARKS. 


Ems,  Impressions,  Sheets,  Signatures,  Books,  Etc, 


U.T-A. — 5000  Feb.  5,  1923 
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Individual’s  Hand  Labor  can  be  divided  by  departments  into  j 
chargeable  and  non-chargeable  hours.  { 

Where  Machines  are  the  producing  unit  the  individual’s  hours 
are  neither  chargeable  nor  non-chargeable,  but  are  only  a  record 
of  the  total  hours  by  departments  for  pay  roll  purposes. 
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Weekly  Pay  Roll  Sheet 


Standard 

Cost  Finding:  System 

Form  14 


Ending, 


.192. 


Record  Overtime  in  Line  Above  Regular  Time 


1 - 

Emp. 

No. 

NAME 

Mon. 

T  ues. 

Wed. 

Thurs. 

Fri. 

Sat. 

Total 

Hours 

Rate 

Amount 

Total 

• 

Amounts  Brought  Forward 

i 

© 

, 

■ 

' 

©" 

Amounts  Carried  Forward 

Weekly  Pay  Roll  Sheet 


Standard 

Cost  Finding  System 

Form  14 


Ending^ 


.192. 


Record  Overtime  in  Line  Above  Regular  Time 


Emu. 

No. 

NAME 

Mon. 

Tues. 

Wed. 

Thurs. 

Fri. 

Sat. 

Total 

Hours 

Rate 

Amount 

Total 

Amounts  Brought  Forward 

1 

I 

i 

j_ 

1 

i 

- 

Amounts  Carried  Forward 

VnhSk 


COMBINATION  TIME  TICKET 


Kind  of  Work  (Indicate  by  Number) 


COMPOSITION— HAND  WORK 

Chargeable  Time 

1  Hand  Composition 

3  Hand  Ad.  Composition 
5  Office  Corrections — Hand  Composition 
7  Office  Corrections — Machine  Composition 
9  Customer’s  Alterations 
11  Make-up 
13  Lock-up 

19  Making  Changes  or  Corrections  on  Press 

53  . . . 

55  . 

Non-Chargeable  Time 

2  Distribution 

20  . 

22  . 


CUTTING  MACHINE 
Chargeable  Time 

201  Cutting 

203  Trimming 

205  . . . . . 

Non-Chargeable  Time 

200  Changing  Knives 

202  Repairs 

204  Idle 

206  . . . 


BINDERY 

“C”— GIRLS’  SMALL  MACHINES 

Chargeable  Time 

351  Setting  Machines 
359  Perforating 

361  Punching 
367  Stitching 
371  . 

373  . . . ’ . ' 

Non-Chargeable  Time 

350  Repairs 

352  Idle 

354  . . . 

“D”— GIRLS’  HAND  WORK 
Chargeable  Time 

379  Check  Binding 

381  Collating- 

387  Dusting  Bronze 

389  Enclosing  in  Envelopes 

395  Extra  Helper  on  Stitcher 

397  Folding — Hand 

399  Gathering 

405  Inserting 

409  Jogging- 

413  Mailing 

415  Numbering — Hand 

417  Padding 

421  Sewing — Hand 

425  Slip  Sheeting  and  Removing  Slip  Sheets 

433  Tipping- 

439  Wrapping — Banding 

441  . 

443  . 

445  . . . 

Non-Chargeable  Time 

376  Idle 

378  . . . 


NOTE 


The  above  operations  relate  to  hand  labor  only,  therefore  the  productive  "man  hour”  is  the  unit,  which 
also  applies  to  girls’  hand  work  and  girls’  work  on  small  machines. 

Where  machines,  not  noted  above,  are  the  productive  unit  (presses,  for  instance)  the  productive  machine  hour 
is  the  unit,  and  a  press  record  (Form  7)  must  be  turned  in  daily  for  each  press. 

When  an  employe  works  on  a  press,  his  time,  press  number  and  kind  of  work  should  be  entered  on  this 
Combination  Time  Ticket,  in  addition  to  the  Press  Daily  Record  (Form  7),  for  the  purpose  of  pay-roll.  This 
also  applies  to  Monotype  Caster,  Ruling  Machine,  Folding  Machine,  etc. 


COMPOSITION  HOUSES,  SUBSTITUTE  “SHIPPING”  FOR  "STOCK  HANDLING. 
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COMBINATION  TIME  TICKET 


Kind  of  Work  (Indicate  by  Number) 


COMPOSITION— HAND  WORK 

Chargeable  Time 

1  Hand  Composition 
3  Hand  Ad.  Composition 
5  Office  Corrections — Hand  Composition 
7  Office  Corrections — Machine  Composition 
9  Customer’s  Alterations 
II  Make-up 
13  Lock-up 

19  Making  Changes  or  Corrections  on  Press 
53  . ..... 


Non-Chargeable  Time 
2  Distribution 

20  . . . _ . . 

22  . 


CUTTING  MACHINE 
Chargeable  Time 

201  Cutting 

203  Trimming 

205  . . . _ . . . 

Ncn-Chargeable  Time 

200  Changing  Knives 

202  Repairs 

204  Idle 

206  . . . . . . . 


BINDERY 

“C”— GIRLS’  SMALL  M3HINES 

Chargeable  Time 

351  Setting  Machines 
359  Perforating 
361  Punching 
367  Stitching 

371  . . 

373 


Non-Chargeable  Tiie 

350  Repairs 
352  Idle 


“D”— GIRLS’  HAND  WORK 
Chargeable  Time 


379  Check  Binding 

381  Collating 

387  Dusting  Bronze 

389  Enclosing  in  Envelopes 

395  Extra  Helper  on  Stitcher 

397  Folding — Hand 

399  Gathering 


405  Inserting 

409  Jogging 

413  Mailing 

415  Numbering — Hand 

417  Padding 

421  Sewing — Hand 

425  Slip  Sheeting  and  Removing  { 
433  Tipping 

439  Wrapping — Banding 

441 

1 

lip  Sheets 

443 

445 

Non-Chargeable  Til 

376  Idle 

378  . . . . . 

ne 

NOTE 

The  above  operations  relate  to  hand  labor  only,  therefore  the  productive  “'man  hour”  is  the  unit,  which 
also  applies  to  girls’  hand  work  and  girls’  work  on  small  machines. 

Where  machines,  not  noted  above,  are  the  productive  unit  (presses,  for  instarce)  the  productive  machine  hour 
is  the  unit,  and  a  press  record  (Form  7)  must  be  turned  in  daily  for  each  press. 

When  an  employe  works  on  a  press,  his  time,  press  number  and  kind  of  work  should  be  entered  on  this 
Combination  Time  Ticket,  in  addition  to  the  Press  Daily  Record  (Form  7),  for  the  purpose  of  pay-roll.  This; 
also  applies  to  Monotype  Caster,  Ruling  Machine,  Folding  Machine,  etc. 
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STANDARD  EDITION  BINDING  ESTIMATE  FORM 


1  ltle _ _ _ Date  19 

Estimate  For _ __ _ _ _ Address 

No.  Pages _  Style  of  Binding  No.  Copies  in  Edition 

Trim  Size  No.  Pastes  Tops  No.  Copies  Bound 

Thickness _  No.  Tissues  Edges  End  Papers 

Signatures  No.  Guards  Headbands  Back 


SHEET  WORK 

GETTING  OUT  STOCK 

Folding  32 —  16 —  8 —  4 — 

Cutting  Boards 

— 

Folding  Hand 

“  Cloth 

Gather  and  Collate 

“  Leather 

Sawing  Out  for  Hand  Sewing 

•  4 

Sewing—  Machine 

Beveling  Boards 

— 

Sewing  —  Hand 

Lining  “ 

Stiioh  Sides  Backs 

Slitting  Sections 

- 

( 

Cutting  Plates  &  Tissues 

t 

Tissueing 

— 

— 

Tipping  Plates 

Folding  and  Tipping  End  Sheets 

Smash  and  Resmash 

TOTAL 

T  rimming 

STAMPING 

Rounding  Corners 

Blind  Sides  &  Back 

Guarding 

Ink 

Cancelling 

Gold 

Inserting 

Titles 

- 

Tip  T apes 

Samples 

Glueing  Up 

Imitation  Gold 

Foil 

STOCK 

Bdl.  Bd.  No.  @  $  Bdl. 

Yds.  Cloth  “  Roll 

TOTAL 

•• 

FORWARDING  &  FINISHING 

Leather 

Edges— Sprinkle  R9d — Marble  —  Gold 

Imitation  Leather 

Pounding!®.  Booking — Mach.  —  Hand 

End  Shts 

Supering 

Gold  Leaf 

Lining  and  Head  Banding 

4  4  4  1 

Extra—  Forwarding 

Glue  Super 

Paring  Leather 

And  Head-Bands 

— 

Casemaking  -  Machine —Hand 

Boxes 

Case-In 

Imitation  Gold 

Finishing 

Making  Cloth  Joints 

Joining— Siding  —  Varnishing 

TOTAL 

Tip  and  Paste  Titles 

SUMMARY 

Inspecting 

Sheet  Work 

Wrapping 

Forwarding 

Delivery 

Getting  out  Stock 

— 

- 

— 

Stamping 

Stock 

- 

TOTAL 

TOTAL  BINDERY 

Estimate  By 

-stimator 

Price  to  Customer 
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UNITED  TYPOTHETAE  OF  AMERICA — STANDARD  ESTIMATE  FORM  NO. -29 


Ac 

or 

Date 

idress 

SPECIFICATIONS 

DESCRIPTION 

GIVE  BUSINESS  OF  CUSTOMER.  TO  DESIGNATE  CHARACTER  OF  WORK,  DESCRIBE  FULLY 

No.  of  Cop 
No.  of  Pag 

Trim  Size 

ies 

PS 

Arid  Cover 

No  Cover 

\  Inside  X  ] 

Upright 

Oblong 

Ink 

( Cover  X 

Cover  In 

Inside  In  Ink 

COMPOSITION 

Kind  Composition 

No.  Sq. 
In. 

Class 

Hours 

Per  Hr. 

Ems 
Per  PP 

T  otal 
Ems. 

Per 

M  Ems 

1 

i 

Kind  Look  Up 

No.  Forms 

No.  Pages 

Size  Sheet 

Hrs.  Perform 

Total  Hrs. 

Per  Hour 

LOCK-UP 

X 

X 

X 

X 

X 

X 

X 

X 

Sketches — Designs —  ft  Handling  ft  For  Profit 

Engravings—  '  ft  Handling  ft  For  Profit 

|  ELECTROS  | 

Kind 

Number 

Size 

Per  Plate 

ft  Handle 

ft  Profit 

X 

X 

X 

MAKE  READY 

INSIDE 

No.  Forms 

Size  Sheet 

Size  Form 

No.  Pages 

Color 

Class 

Hrs.  Form 

Total  Hrs. 

Per  Hr. 

X 

X 

X 

X 

X 

X 

COVER 

X 

X 

X 

X 

TOTAL  PREPARATION 

RUNNING 

u 

O 

U) 

z 

No.  Forms 

Size  Sheet 

Color 

Class 

Imp.  Per  Fm 

Total  Imp.. 

Imp. Per  Hr. 

Total  Hrs. 

Per  Hr. 

X 

X 

X 

X 

X 

X 

COVER 

X 

X 

X 

X 

EXTRA 

Slip  Sheets  No.  Sheets  Hours 

Bronze— Machine  Hours  Hand  Hours 

Numbering  (Extra  On  Press) 

WNI 

Color 

T otal  Cost 

Pounds 

$ 

Price  Lb. 

ft  Hand 

T 

'otal  Cost 

ft  Profit 

STOCK 

INSIDE 

Rms.  Lb.  Lb.  @ 

Rms.  Lb.  Lb.  @ 

Rms.  Lb.  Lb.  @ 

i 

Rms.  Lb.  Lb.  <& 

\ 

I  COVER 

Rms.  Lb.  Lb.  @ 

Rms.  Lb.  Lb.  @ 

ft  Spoilage  ft  Handling  ft  Profit 

CUT 

Cut  Shts. — Rms.  Pieces  to  Sht.  Hrs.  @ 

Cut  Shts. — Rms.  Pieces  to  Sht.  Hrs.  @ 

Cut  Shts. — Rms.  Pieces  to  Sht.  Hrs.® 

Binding  (Brought  Forward  From  Back  of  Sheet) 

Soecial — Wrapping — Shipping — Outside  Purchases 

Estimated  By  Checked  By  Total 

ft  Selling 

BRAND  TOTAL 

U.  T.  A.  6M  3-14-23  Printed  in  U.  S.  A. 


Standard 
Cost  Finding 
System 

Form  9-H-S 


Name  of  Firm. 


SUMMARY  OF  DEPARTMENT  COSTS  FOR  MONTH 


10 


11 


12 


13 


14 


15 


16 


17 


18 


19 


20 


21 


22 


23 


24 


25 


26 


27 


28 


29 


30 


31 


32 


33 


34 


35 


36 


37 


38 


39 


40 


41 


42 


43 


44 


45 


46 


47 


48 


49 


50 


51 


52 


53 


54 


55 


56 


57 


58 


59 


60 


Totals 


PLANT  INVESTMENT 


ITEMS 


FIXED  EXPENSES: 


Rent 


Insurance 


T  axes 


Depreciation 


Interest  Plant  Investment 


CURRENT  EXPENSES: 


Wages 


Light 


Power 


Spoilage 


Depts.  Direct  Supplies  and  Expense 


Machine  Metal  Waste 


+  + 


Total  General  Factory  Expense 


Total  Departments  Direct  Expense 


Distribution  Gen.  Factory  Exp.  (Basis,  a  %  of  Dept.  Direct  Expense  ! 


FACTORY  COST  OF  DEPARTMENTS 


GENERAL  EXPENSES: 


Salaries 


General  Expense 


Office  Expense 


Bad  Debts 


Shipping  and  Deliveries 


SELLING  EXPENSES: 


Stock 

Handling-j- 


Selling 


Salaries  and  Commissions 


General  and  Traveling 


Advertising 


*  TOTAL  STOCK  HANDLING  ( 


%  of  Cost  of  Stock  Used , 


*  TOTAL  SELLING  ( 


yc  of  Cost  of  Completed  Work) 


Shipping 


General 

Commercial 

Expense 


TOTAL  SHIPPING  (Absorbed  through  General  Commercial  Expense) _ _ _ 

TOTAL  AND  DISTRIBUTION  GEN'L  COM’L  EXP.  (BASIS,  A  %  OF  FACT’Y  COST  OF  DEPTS.) 

Tvoe  Making  or  Mach.  Comp.  Slug  Casting  for  Hand  Comp.  Dept.  (Added  to  Hand  Comp.  Dept,  and  Deducted  from  Casting  Depts.) 


General 

Factory- 

Expense 


TOTAL  COST  OF  ALL  DEPARTMENTS  (Including  General  Commercial  Expense) 


CHARGEABLE  HOURS  EACH  DEPARTMENT 


TOTAL  COST  PER  CHARGEABLE  HOUR  (Excluding  Stock  Handling  and  Selling) 


TOTAL  COST  PER  CHARGEABLE  HOUR  FOR  PRECEDING  TWELVE  MONTHS 


FACTORY  COST  PER  CHARGEABLE  HOUR _ 

FACTORY  COST  PER  CHARGEABLE  HOUR  FOR  PRECEDING  TWELVE  M ONTHS 

GENERAL  COMMERCIAL  COST  PER  CHARGEABLE  HOUR 


GENERAL  COMMERCIAL  COST  PER  CHARGEABLE  HOUR  FOR  PRECEDING  TWELVE  MONTHS 


TOTAL  OPERATING  HOURS 


I 


Total  payroll  hours  of  hand  producers 
Total  possible  hours  of  machines 


PERCENTAGE  OF  DEPARTMENTS’  PRODUCTIVE  TIME 


COST  RECONCILIATION 


Total  Cost  for  month  by  Departments 


Add  Inventory  first  of  month 


Total 


Less  Inventory  last  of  month 


Total  Cost  of  work  Done  for  Month 


Total  used  Cost  of  Individual  Jobs  summarized  for  month 


D i ffe re n c e  (Used  and  Actual  Costs) 


Total  Net  Difference  (Used  Costs  more  than  actual  costs  Current  Twelve  Months) 


Total  Net  Difference  (Used  Costs  less  than  actual  costs  Current  Twelve  Months) 
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27 


28 
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31 
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36 


37 
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39 
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41 


42 


43 


44 


45 


46 


47 


48 


49 
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53 


54 


55 


56 


57 


58 


59 


60 


*  THESE  ITEMS  ARE  NOT  TO  BE  INCETTDED  IN  THE  HOUR  COSTS. 
+  TO  BE  OMITTED  BY  TRADE  COMPOSITION  HOUSES, 
ft  FOR  TRADE  COMPOSITION  HOUSES,  ADD  “GAS.” 
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STANDARD 
Cost  Finding 
STSTEM 

Form  9-  H  -  N 


Name  of  Firm_ 


SUMMARY  OF  DEPARTMENT  COSTS  FOR  MONTH 


.19 


I.iue  No. 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

— 

1 

1 

29 

30 

31 

32 

33 

34 

35 

36 

37 

38 

39 

40 

1 

41 

42 

43 

44 

45 

46 

47 

48 

49 

50 

51 

52 

53 

54 

55 

56 

57 

58 

59 

60 

61 

62 

63 

64 

65 

Totals 


PLANT  INVESTMENT 


ITEMS 


Newspaper 

Expense 


Stock 

Handling 


Selling 


Shipping 


General 

Commercial 

Expense 


General 

Factory 

Expense 


FIXED  EXPENSES: 


Rent 


Insurance 


Taxes 


Depreciation 


Interest  Plant  Investment 


CURRENT  EXPENSES: 


Wages 


Light 


10 


11 


12 


13 


14 


15 


Power 


Spoilage 


Depts.  Direct  Supplies  and  Expense 


Machine  Metal  Waste 


Gas 


Total  General  Factory  Expense 


16 


Total  Departments  Direct  Expense 


17 


Distribution  Gen.  Factory  Exp. (Basis, a  %  of  Dept.  Direct  Expense' 


%) 


18 


FACTORY  COST  OF  DEPARTMENTS 


19 


20 


21 


GENERAL  EXPENSES: 


Salaries 


General  Expense 


22 


23 


Office  Expense 


Bad  Debts 


24 


25 


Shipping  and  Deliveries 


26 


28 


29 


30 


31 


32 


33 


34 


35 


36 


37 


38 


39 


40 


41 


42 


43 


44 


45 


46 


47 


48 

49 


50 


51 


52 


53 


54 


55 


56 


57 


58 


59 


60 


61 


62 


63 


64 


65 


SELLING  EXPENSES: 


Salaries  and  Commissions 


General  and  Traveling 


Advertising 


NEWSPAPER  EXPENSES: 


Editorial  and  News  Features 


Circulation  and  Mailing 


Solicitation  and  Incidentals 


*TOTAL  NEWSPAPER  EXPENSE 


( 


of  Cost  of  Completed  Work) 


*TOTAL  STOCK  HANDLING  ( 


ef  Cost  of  Stock  Used) 


*T OT AL  SELLING  ( 


°/o  of  Cost  of  Completed  Work) 


TOTAL  SHIPPING  (Absorbed  through  General  Commercial  Expense) 


TOTAL  AND  DISTRIBUTION  GEN’L  COM’L  EXP.  (BASIS,  A  %  OF  FACT’Y  COST  OF  DEPTS.) 


Type  Making  or  Mach.  Comp.  Slug  Casting  for  Hand  Comp.  Dept.  (Added  to  Hand  Comp.  Dept,  and  Deducted  from  Casting  Depts.) 

TOTAL  COST  OF  ALL  DEPARTMENTS  (Including  General  Commercial  Expense)  


CHARGEABLE  HOURS  EACH  DEPARTMENT 


TOTAL  COST  PER  CHARGEABLE  HOUR  (Excluding  Newspaper  Exp.  Stock  Handling  and  Selling) 


TOTAL  COST  PER  CHARGEABLE  HOUR  FOR  PRECEDING  TWELVE  MONTHS 


FACTORY  COST  PER  CHARGEABLE  HOUR 


FACTORY  COST  PER  CHARGEABLE  HOUR  FOR  PRECEDING  TWELVE  MONTHS 


GENERAL  COMMERCIAL  COST  PER  CHARGEABLE  HOUR 


GENERAL  COMMERCIAL  COST  PER  CHARGEABLE  HOUR  FOR  PRECEDING  TWELVE  MONTHS 


TOTAL  OPERATING  HOURS 


{ 


Total  payroll  hours  of  hand  producers 
Total  possible  hours  of  machines 


PERCENTAGE  OF  DEPARTMENTS’  PRODUCTIVE  TIME 


COST  RECONCILIATION 


Total  Cost  for  month  by  Departments 


Add  Inventory  first  of  month 


T  otal 


Less  Inventory  last  of  month 


Total  Cost  of  work  Done  for  Month 


Total  used  Cost  of  Individual  Jobs  summarized  for  month 


Difference  (Used  and  Actual  Costs) 


Total  Net  Difference  (Used  Costs  more  than  actual  costs  Current  Twelve  Months) 


Total  Net  Difference  (Used  Costs  less  than  actual  costs  Current  Twelve  Months) 


•THESE  ITEMS  ARE  NOT  TO  BE  INCLUDED  IN  THE  HOUR  COSTS. 


